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GUEST ACCESS TO MYUI 
Four Steps to Getting Started 

Step 1: Your student must invite you* to have guest access to their 
MyUI account 
If you have not received an invitation email from the University of Iowa to create your HawkID, please contact your student and 
inform them that they need to initiate the invitation to create a guest account. 

*IMPORTANT MESSAGE! If you are a current University of Iowa employee, student or affiliate, please advise your student to 
setup your guest account invitation with your @uiowa.edu email address. 

Step 2: Follow the instructions in the invitation email and create your 
HawkID 

1. Open the “Invitation to create your HawkID at the University of Iowa” email

2. Click the link to the HawkID setup process

• If you are unable to create your HawkID immediately, please note the expiration date on the invitation, after that
date your student will need to send you another invitation
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3. Complete the Create your HawkID page and select the “Create your HawkID” button 

 

 

 

 

 

 

 

 

 

 

 

 

4. The HawkID Created page will be displayed when you have successfully completed the HawkID creation process 
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5. You will also receive a “HawkID Invitation Completed” confirming that your HawkID has been created successfully.  
Please save this email for future reference. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 3: Login to MyUI with your new HawkID & password 
1. Using your preferred browser, navigate to https://myui.uiowa.edu and login with your newly created HawkID and 

password.  Your MyUI Home page will be displayed upon successful login. 

Step 4: Welcome to MyUI 
 

 

  



University Billing 

billing.uiowa.edu 3/26/2026 

 

2. When you select the University Bill or Automated Payment tiles in the student section, there will be a pale-yellow banner 
displayed at the top of the page indicating that you are viewing the student’s account. 

 

3. When you select the University Bill or Automated Payment tiles in the “Manage My Account” section, absence of the 
pale-yellow banner indicates that you are viewing your personal account. 
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